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WAM Civil Service Application Checklist
The below checklist outlines each step that interested candidates must take to fully complete to apply for the available 10-month WAM Civil Service Placements. Please review this list carefully to ensure that you have appropriately completed all necessary application steps. 
CVs will not be accepted as application to this role. Further, you must fully apply via WAMWorks and the publicjobs application portal. Incomplete applications and applications submitted using a CV will not be considered. 
[bookmark: _Toc240639641]Step 1: Register on the WAMWorks Database 
☐ Visit AHEAD’s WAMWorks Database 
☐ Create and activate your account 
☐ Complete any required profile information 
[bookmark: _Toc240639642]Step 2: Complete and Submit the Civil Service WAM 2027 Application Form
☐ Download the Civil Service WAM 2027 Application Form from the WAM Current Opportunities page for the Civil Service Placements 2027. 
☐ Carefully complete all sections of the application form. 
☐ Review the form to ensure it is fully completed and accurate.
☐ Upload the completed application form to your WAMWorks account.
☐ Submit the application through the WAMWorks Database.
Appendix 3 provides detailed information on how to register on the WAMWorks Database and Submit the Civil Service WAM 2027 Application form. 
[bookmark: _Toc240639643]Step 3: Create a publicjobs Account (New Users Only)
☐ Visit the publicjobs application portal and click apply from the vacancy page 
☐ Select Register as a New User and enter your personal details to create your profile
☐ Verify your account by following the email verification instructions 
[bookmark: _Toc240639644]Step 4: Complete and Submit your publicjobs Application Form
☐ Login to your publicjobs account via the publicjobs application portal
☐ Complete every section of the application form, ensuring all mandatory fields (marked with *) are completed. 
Tip: Regularly click ‘save & continue’ at the bottom of the page so that you don’t lose any of your work.
☐ When your application is complete, ensure that every section shows a green checkmark and review your answers.
☐ Click ‘submit’ to submit your completed application form. You will receive a confirmation message stating ‘application received’.
☐ Add @publicjobs.tal.net to your email safe senders contact list to ensure you don’t miss any important communication relating to your application. 

Application Closing Date: 12pm Wednesday, 7th October 2026



image1.png




image2.png
poistphoibli
publicjobs




