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	Job Title
	Graduate Associate Planner, Global Facility Planning

	Reporting to
	Rob Fennessy – Director Global Facility Planning 

	Location
	AbbVie North Dublin, Clonshaugh Technology and Business Park, Clonshaugh, Dublin 17, D17 E400.

	Hybrid working
	Mandatory 3 days working on-site at the AbbVie North Dublin office, with the option of working 2 days a week remotely.

	Background
	We reach our breakthroughs together
What you do, is what we need. Making a difference begins here. And takes all of us.
Welcome to AbbVie!
We are a global, research-based biopharmaceutical company that combines the focus and passion of leading-edge biotech with the expertise and capability of an established pharmaceutical leader. Redefining what is possible is our business and our passion. Our goal is to help patients live healthier lives and we are proud to be a Great Place to Work.
We are now recruiting for a Graduate Associate Planner – Facility Planning & Execution position. The role is an entry-level position within the Global Facility Planning team. This role supports the planning, coordination, and execution of global property strategy and capital projects that contribute to AbbVie’s financial and operational success. Working under the guidance of senior planners, you will learn and apply project management methodologies across global facility initiatives. 

	Key Responsibilities
	Project Support & Execution: Assist senior team members in the planning, tracking, and execution of global property and facility projects to meet key business objectives.
Coordination & Organization: Help monitor project timelines, keep track of deliverables, and support the management of concurrent project tasks
Requirements Gathering: Collaborate with internal teams to understand business needs, gather customer requirements, and assist in drafting functional project scopes.
PM Tools & Standards: Learn and apply established Project Management tools and techniques (e.g., Front-End Planning, cash flow projections, schedule tracking, and risk logs) to keep projects on schedule and within budget.
Cross-Functional Teamwork: Coordinate with internal stakeholders—including Corporate Real Estate, Business Technology Solutions (BTS), and regional facility management—to align project activities.
Vendor & Contract Support: Work alongside Corporate Purchasing and senior planners to review vendor proposals, track vendor performance, and monitor adherence to service level agreements.
Data & Performance Tracking: Assist in gathering data for project performance indicators, tracking metrics, and preparing audit documentation for scope, schedule, quality, and cost checks.
Risk Management: Help identify potential project risks and assist in maintaining risk registers and fallback plans under senior supervision.
Process Improvement: Actively contribute to integrating project management best practices and standardized tools across global team workflows.

	Key Requirements
	Essential
· An NFQ Level 8 Honours Bachelor’s degree in Engineering, Architecture, Project Management, Construction Management, Business, or a closely related discipline.
· Familiarity with basic financial metrics, project accounting concepts, and spreadsheets (Microsoft Excel).
Desirable
· 0–2 years of relevant experience, can be via internships, or academic project experience.
· Foundational coursework or interest in property strategy, workplace design, change management, or contract administration.
Core Competencies
· Strong organization, including; good time management and maintaining well-organised file systems.
· Clear communication with colleagues and external clients; in emails, in-person and virtual meetings, etc..
· Problem-solving; the ability to think critically about issues as they arise and come with alternative solutions.
· Motivated to learn and develop personally and professionally in a fast-paced environment.

	Physical Movements
	· Changing work setting from workstation to meeting room depending on activity. 
· Use of computer / keyboard / video conference for most of the activities.

	Physical Environment
	· Office-based role. 
· Office building, where role is located, is accessible for users with disabilities.  

	Type of Workload Involved
	· 60%: Computer based work, such as Excel, Database management & PowerPoint presentations.
· 40%: In-person and virtual meetings





How to Apply?

Apply online through the WAMWorks Database before 12pm noon, Wednesday November 25th, 2026.

Email: wam@ahead.ie | Tel: 01 7168844 | 
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