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Research and Policy Manager Application Form 
You must submit a fully completed application form alongside your CV (maximum 2 pages) by email to recruitment@ahead.ie with the subject line ‘Research and Policy Manager’ by Wednesday 10th June 2026. Please note no cover letter is required. If you require this application form in another format (for example to navigate it more easily using assistive technology), please notify recruitment@ahead.ie of your needs and we will be happy to provide it.
AHEAD welcomes applicants from people from diverse backgrounds and under-represented groups and will provide reasonable accommodations where necessary to enable equitable participation in the recruitment process. 
Personal Details 
	First Name
	

	Surname
	

	Preferred Pronouns (He/She/They/Other)
What’s this?
	

	Mobile Number
	

	Email
	



Reasonable Accommodations
If you have a disability and require any reasonable accommodations for the interview process, please state your needs below – note that round 1 interviews will be online via Zoom, and round 2 will be in-person in Dublin: 
	



Declaration
By submitting this completed form for the role of Research and Policy Manager with AHEAD, you are confirming that all information provided in this application is true and correct. Please note that while the use of artificial intelligence software to support spelling and grammar and idea generation when developing this application form is permitted, utilising AI tools to fully develop your responses is prohibited. It is also prohibited to utilise AI tools to support the creation of responses within the interview process. 
If any of the information provided in this application is be found to be false, misleading or inaccurate in any material way, AHEAD reserves the right to withdraw any offer of employment made to you or, if you have already commenced employment when this is discovered, to terminate your employment. 
Typed Signature:	 
AHEAD Research and Policy Manager Application Form
Date of Application:  
Education, Training and Qualifications
Please complete details of all relevant qualifications to the role below.
	Year
	Company/College/Institute 
	Qualification/Training Course

	
	
	

	
	
	

	
	
	



Please list any additional relevant courses you have undertaken in the past three years to maintain or enhance your skills
	



Employment Details
This job requires minimum of five years’ experience in a professional working environment and a minimum of two years’ experience managing staff (or equivalent senior supervisory experience) in a research, policy or AHEAD relevant (e.g. similar NGO, public body) professional context. With each role listed, please clearly note if your duties contained a people management aspect.
	Dates (From – To) 
	

	Employer/Organisation
	

	Position Held
	

	Brief Description of Duties (max 200 words)
	



	Dates (From – To) 
	

	Employer/Organisation
	

	Position Held
	

	Brief Description of Duties (max 200 words)
	



	Dates (From – To) 
	

	Employer/Organisation
	

	Position Held
	

	Brief Description of Duties (max 200 words)
	






Relevant Experience & Competencies
The job description shows qualifications, experience and skills required or desirable to be able to carry out the responsibilities of this role. Please therefore address all these elements as listed in table below, drawing upon your experience, paid or voluntary that is relevant to the role.
Each section should be between 200 to 300 words. 
Team Management
Describe your overarching approach to team management and give 1-2 examples from your career/experience which best showcase your ability to manage people and oversee the performance of a team. 
	




Project Management
Give 1-2 examples from your career/experience which best showcase your ability to manage large national projects and give examples of tools/methods you use to ensure projects are delivered on time and budget. 
	




Strategic Research and Policy Leadership
Give 1-2 examples from your career/experience which best showcase your ability to contribute to national research and/or to the national policy debate in an area, and if relevant, provide examples of a successful effort to advocate for changes to institutional/national policy.
	




Quality Assurance and Oversight
Give 1-2 examples from your career/experience which showcase your ability to oversee/quality assure the outputs of other colleagues, such as through providing development-orientated feedback on written reports, ensuring outputs are accurate and aligned with organisational approach etc. 
	




Stakeholder Engagement and Communications
Give 1-2 examples from your career/experience which showcase your ability to build and maintain strategic relationships with stakeholders of an organisation at a senior level. Be specific about the nature of the key relationships (e.g. if you were parters in a project or some other relationship), your role in managing them (whether you led on this or supported others to do so), and the approaches you took to ensure the relationships were strengthened/maintained.
	




Organisational Development and Strategic Planning
Give 1-2 examples from your career/experience which showcase your experience of contributing to senior decision-making within an organisation (e.g. as part of a Leadership Team), and/or contributing to the development of organisational policy or strategy. Be specific about your role/contributions.
	




Motivation for the Role 
Please highlight why you are interested in the role of Research and Policy Manager in AHEAD and an overview of your knowledge and understanding concerning the disability inclusion in education and employment landscape. 
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